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1 Scope of Services 

Our understanding is that our Client will be: 

Chelmsford County High School for Girls 
Broomfield Road 
Chelmsford 
CM1 1RW 
 

The Scope of Services to be provided is as described below: 

1.1 Obtain the Client’s brief and fully examine the implications of the building services within the development. 

1.2 Carry out detailed survey of existing services installation, to establish enabling works required. 

1.3 Produce enabling works package for demolition area and to maintain swimming pool services. 

1.4 Initial liaison with Statutory Utilities, if necessary (this excludes site meetings with Utility Providers; if these 
are required they will be chargeable). 

1.5 Carry out initial Part L Assessments (SBEM) for Building Regulation Compliance and advise on any 
proposal/modifications required to achieve compliance, for both Sports Hall and ICT buildings. 

1.6 Produce Renewable Energy/Carbon Assessment Report and provide recommendations for meeting Local 
Authorities requirements and provide analysis and advice on the different options of renewables for the 
development. 

1.7 Advise on alternate design solutions and make recommendation for a preferred installation. 

1.8 Attend Design and Client/Project meetings (as detailed below). Attendance at BREEAM meetings. 

1.9 Coordinate with the other members of the Design Team. 

1.10 Produce performance and materials and workmanship specification for all services listed below, together 
with Room Data sheets and concept drawings, where required. Assisting in the preparation of the 
Employer’s Requirements document. 

1.11 Provide technical assistance to the Quantity Surveyor in the preparation of a cost plan. 

1.12 Assist the Quantity Surveyor with tender action, analyse and report. 
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In preparation of this fee proposal we have allowed to undertake: 

• Up to eight design stage meetings; 
• Up to twelve site meetings/inspections. 

2 Fees 

Our fees to carry out the works detailed above would be as follows: 

Item/s Description Fee 

1.1 to 1.4 Enabling Works £6,835.00 

1.5 to 1.12 Design Stage (to Stage 3 – Performance) £27,325.00 

 Total £34,160.00 

 

And will include the following services: 

• Electrical Supply and Distribution; 
• Small Power Provision; 
• Lighting (including Emergency Lighting); 
• Ventilation Systems; 
• Comfort Cooling; 
• Hot and Cold Water Services; 
• Heating Systems; 
• Public Health Services (Above Ground); 
• Fire Detection and Alarm; 
• Telecommunication and Data Systems – Containment only; 
• Security Systems, including CCTV, Door Access Control and Intruder Alarm; 
• Initial Statutory Authority Liaison; 
• Lightning Protection. 

3 Clarifications and Exclusions 

Any additional team meetings or site visits would be chargeable at £500.00 per half day plus associated 
disbursements. We have made no allowance for BIM/3D modelling. 

These figures are inclusive of normal reasonable disbursements, but exclusive of VAT.   

Should the scope of the works vary significantly from the original proposals we reserve the right to review 
our fee proposal. 
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4 Appointment 

We have not received an Appointment with the request for a Fee Proposal. We therefore propose that our 
Appointment to undertake the Services outlined in the Fee Proposal would be made in accordance with 
MLM Consulting Engineers Limited Terms and Conditions Revision 8 (attached). In the event that a 
bespoke Appointment is required on the project, we would look to charge for our legal and administration 
costs, this cost to be agreed at commencement of appointment negotiations. 

5 Collateral Warranties 

We assume that Collateral Warranties will not be required, and we have not included for legal and 
administration costs. However should a Collateral Warranty be required, we will accept the CIC Form of 
Warranty at an additional cost of £500.00 plus VAT per warranty. Bespoke and other alternative forms of 
Collateral Warranty may be subject to further additional costs. 

6 CDM Regulations 2015 

As Designers, we are obliged to inform our Clients of their duties under the CDM Regulations 2015, which 
we believe will be applicable to this project.  A copy of the regulations have been made available on our 
website (https://www.mlmgroup.com/service/compliance/health-safety/) and select Industry Guidance for 
Clients.  

Under the Regulations, the Clients must inform the Designers who has been appointed as the Principal 
Designer.  In absence of this information, we are prohibited from progressing the design work past the 
initial design stage.  Please note that when we offer to carry out design services, this does not constitute or 
include an offer to carry out Principal Designer duties under the Construction (Design & Management) 
Regulations 2015, even if we are the lead designer or the only designer. 

The role of Principal Designer under the Construction (Design & Management) Regulations 2015 is required 
to be carried out under a separate appointment, which must be made in writing by the Client. 

MLM can offer to undertake Principal Designer and Client’s Health & Safety Advisor services under the 
CDM 2015 Regulations.  If you would like a proposal for any of these services, or if you would like advice 
about the CDM Regulations, please let us know. 
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1 The Services and Fees 

Our fees to carry out the works detailed within our fee proposal would be as follows: 

Item/s Description Fee 

1.1 to 1.4 Enabling Works £6,835.00 

1.5 to 1.12 Design Stage (to Stage 3 – Performance) £27,325.00 

 Total £34,160.00 

2 Payment Terms 

The Payment Schedule and arrangements for additional services shall be as set out in MLM’s fee proposal 
as per the above date.  Payment terms shall be in accordance with the MLM Terms and Conditions 
(Revision 8) or as otherwise agreed between us in writing. 

3 Client Details 

The Client appointing MLM is: 

Client: 
 

Chelmsford County High School for Girls 
 

Address: Broomfield Road 
Chelmsford 
CM1 1RW 
 

Contact Name: 
 

 

Contact Details: 
 

 

 

  



Job Title: Chelmsford County High School for Girls 
 
Document Reference: 7151485-MLM-ZZ-XX-CP-MEP-0003 
MLM Reference: BEB/7151485 
Date: 14 June 2019 
 

2 

4 Invoicing Details 

The address for invoicing is: (Please Complete in Full) 

Name: 
 

 

Address:  
 
 

Contact Name: 
 

 

Purchase Order 
No/Reference 
 

 

Invoicing Email 
Address 

 

5 Acceptance of MLM’s Offer 

I confirm that MLM is appointed to undertake the services offered in MLM’s fee proposal as per the above 
date for the fees and on the MLM Terms & Conditions set out therein.  I confirm that I am authorised to 
sign on behalf of the Client. 

Signed …………………………………………………….  Date ………………………………………….. 

Print Name …………………………………………….. 

On behalf of ……………………………………………  
Client/Authorised Agent (Delete as appropriate) 
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